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             Health and Safety Policy


This is the health and safety policy statement of: Healing Village Nursery.

Our health and safety policy is to:
· Provide information, instruction and supervision for employees.
· Prevent accidents and cases of work-related ill health.
· To manage health and safety risks in our workplace. 
· Provide clear instructions and information and adequate training to ensure employees are competent to do their work.
· Provide personal protective equipment.
· Consult with our employees on matters affecting health and safety.
· Provide and maintain safe equipment.
· Ensure safe handling and use of substances.
· Maintain safe and healthy working conditions. 
· Implement emergency procedures, including evacuation in case of fire or other significant incidents.
· Identifying, reporting, and dealing with any hazards, accidents, and faulty equipment.
· Premises and equipment should be clean, with employees aware of health and safety legislation requirements.
· Procedures taken for manual handling.
· The reporting of injuries, diseases, and dangerous occurrence (RIDDOR) events. 
· The control of substances which are hazardous to health (COSHH Regulations).
· Regularly review and revise this policy at appropriate intervals.
· Procedures for outdoors, gardens, or outings.

Responsibilities for health and safety:

1. Overall and final responsibility for health and safety is with Helen Donlan (Manager and Proprietor).
 
2. Day-to-day responsibility for ensuring this policy is put into practice: Helen Donlan 
 and Joanne Taylor (Deputy Manager).
 
3. To ensure health and safety standards are maintained it is the responsibility of all staff to ensure that health and safety standards are maintained/improved.  Safeguarding Lead is Helen Donlan; SENCO lead is Hannah Gregory, and the Fire Safety Officer is Joanne Taylor.
 
4. Employees have responsibilities. They must:
· Co-operate with supervisors and managers on health and safety matters.
· Not interfere with anything provided to protect their health and safety.
· Take reasonable care of their own health and safety and of others who may be affected by their acts and/or omissions.
· Report all health and safety concerns to an appropriate person (as detailed above).

Arrangements for health and safety

Risk assessments
There is a general requirement for risk assessments under the Management of Health and Safety at Work Regulations 1999 (regulation 3). There is also risk assessment requirements in specific regulations. Our arrangements for risk assessments are as follows:

Risk assessments will be complied by: Cheryl Webster (Admin Assistant), Helen Donlan (Manager and Proprietor), together with Bright HR and other relevant persons to the required risk assessments, e.g. a child and the parents for injuries/illnesses.
 
The risk assessment findings will be reported to all other employees that need to be informed.

Any action required to remove/control risks will be approved by: Helen Donlan or Joanne Taylor or Hannah Gregory.  The responsibility for ensuring the action required is implemented will be delegated to Joanne Taylor.

Checks that the implemented actions have removed/reduced the risks will be completed by: Helen Donlan, Joanne Taylor or Cheryl Webster. 
 
Risk assessments will be reviewed if there are any changes and at least every year.
 
Risk assessments are located in the risk assessment folder or in the individual child’s folder.
 
Any additional information on risk assessments can be found in the risk assessment policy.
 

Safe equipment

[bookmark: _Hlk130470936]Identification of all equipment which needs maintenance will be carried out by: Helen Donlan Joanne Taylor, Hannah Gregory, Rebecca Vessey (Supervisor), Julia Simpson (Supervisor) and The Methodist Church
 
If there are any problems with equipment, they should be reported to: Helen Donlan and then passed onto The Methodist Church Mr G. Hytch, regarding any building maintenance.

Checks on purchasing new equipment and ensuring it meets health and safety standards will be completed by: Helen Donlan, all equipment will be bought from a reliable source and where applicable will have the kite mark on it.
 

Any additional information:
All our electrical equipment is PAT tested annually by qualified and certified electricians.
 
Safe handling and use of substances
Substances that are classed as hazardous to health under the Control of Substances Hazardous to Health (COSHH) Regulations 2002 must be risk assessed. These are known as COSHH assessments. Our arrangements for completing COSHH assessments are as follows:

The following will all be completed by Helen Donlan (Manager and Proprietor).

· Identification of all substances that require a COSHH assessment.  
· COSHH assessments. 
· all actions identified in the assessments are implemented.
· all relevant employees are informed about the COSHH assessments. 
· Checks that new substances can be used safely before they are purchased.

COSHH assessments will be reviewed if there are any changes and at least every year.  COSHH assessments are located in the risk assessment files.
 
Any additional information:
All staff are responsible for implementing the safe use of substances with COSHH assessments.

 Information, instruction and supervision
There is a legal duty to display the Health and Safety Law poster or provide an equivalent leaflet to employees under the Health and Safety Information for Employees Regulations 1989. Our arrangements for providing information, instruction and supervision are as follows:  

· The Health and Safety Law Poster is displayed in the kitchen. 
· The Health and Safety Law Leaflets and Pocket Cards are situated in the white folder in the kitchen. 
Health and safety advice is available from the HSE website (https://www.hse.gov.uk/) and   from the leaflets and pocket cards in the kitchen.
 
Supervision of young workers/trainees will be arranged/undertaken/monitored by: Helen Donlan, Joanne Taylor and Hannah Gregory.
 
Competency for tasks and training
There is a general requirement for employee training under the Health and Safety at Work, etc. Act 1974 and the Management of Health and Safety at Work Regulations 1999. There are also specific requirements in applicable health and safety regulations, such as first aid and fire safety. Our arrangements for competency and training are as follows:

Induction training will be provided for all employees by: Helen Donlan, Joanne Taylor and Hannah Gregory.
 
Job-specific training will be provided by: Helen Donlan, Joanne Taylor, Hannah Gregory or a named tutor from the college.
 
Jobs that require specific training within the business are:
Safeguarding Level 2 every 2 years.
Paediatric First Aid Training every 3 years.
Food Hygiene every 3 years.
Female Genital Mutation every 3 years.
Prevent Duty every 3 years.
COSHH training
Manual Handling
Health and Safety

· Training records can be found on the notice board at the Manager’s desk and in the staff training file.
· Training records are kept by: Helen Donlan. 
· Training needs will be identified, arranged and monitored by: Helen Donlan.


Accidents, first aid and work-related ill health
For some hazards, such as exposure to hazardous substances, there will be a requirement for health surveillance. There is a general requirement for health surveillance under the Management of Health and Safety at Work Regulations 1999. There are specific health surveillance requirements under the Control of Substances Hazardous to Health (COSHH) Regulations 2002. There is also a legal requirement to provide first aid under the Health and Safety (First Aid) Regulations 1981. Our arrangements for health surveillance and first aid are as follows:

Health surveillance is required for employees doing the following jobs:
· Using COSHH substances annually
· Manual Handling
 
Health surveillance and accompanying records will be arranged/kept by Helen Donlan)
 
First aid boxes are located at the kitchen on the hatch for the Wesley Hall room, on the windowsill in the Ada Nilson room. In addition, we also have a first aid kit equipped ready to take on trips.  The appointed person(s) and first aider(s) are: Helen Donlan (First Aid at Work); Joanne Taylor and Hannah Gregory together with any other supervisors

All accidents and cases of work-related ill health are to be recorded in the staff accident folder. The folder is kept by Helen Donlan in staff’s individual files.

All children’s accidents are kept in the accident folder situated at the front of the room and incidents in their personal files.
 
RIDDOR reportable accidents, diseases and dangerous occurrences will be reported to the enforcing authority by Helen Donlan and Joanne Taylor within 7 working days.
 
Monitoring

Monitoring is a vital part of health and safety management. Active monitoring includes audits, spot checks and inspections. Reactive monitoring includes investigations into accidents and ill health. Our arrangements for monitoring are as follows:

· To check our working conditions and ensure that our safe working practices are being followed, we will review all accidents every half term, a review would be done immediately if it was deemed an immediate risk. We will have a manager inspection termly to see how all staff are working, what works well in the room and what isn’t working as well.  
· The following areas will be investigated by Helen Donlan, Accidents and near misses.  
Work-related causes of sickness absences, and also investigation findings to assist in the prevention of recurrence. 


 
Emergency procedures – fire and evacuation

There is a general requirement for emergency procedures under the Management of Health and Safety at Work Regulations 1999. There are also specific requirements, such as fire emergency procedures, which comes under the Regulatory Reform (Fire Safety) Order 2005. Our arrangements for emergency procedures are as follows:

The fire risk assessment and the responsibility for ensuring the fire risk assessment will be implemented is assigned to Joanne Taylor. 
 
Escape routes are checked by the supervisor in charge daily.
 
Fire extinguishers are checked and maintained by Lindum Fire Services, organised by Graham Hytch (Methodist Church) every year.
 
Fire alarms are tested by Joanne Taylor every month.
 
Emergency evacuation will be tested every month.

For further information regarding fire and evacuation please see our fire drill and emergency procedures.
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