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                 Risk Assessments - Policy
1. We understand the importance of ensuring that systems are in place for checking that our Setting is a safe and secure place for children, staff and other visitors.  Our risk assessment procedures are part of a continuous process to help to prevent any dangerous incident taking place.  Risk assessments are discussed with the children on a daily basis although not always recorded in writing; the children are openly encouraged to take calculated risks once they have thought their actions through.  They are the responsibility of all staff as part of their daily duties.  In accordance with our duties under the Management of Health and Safety at Work (Amendment) Regulations 2006 Managing for health and safety at work overview - HSE the Setting is required to carry out regular risk assessments and take any necessary action arising from these according to provisions set out in the Health and Safety Policy Safety Policy & Practice and elsewhere.   The Manager is responsible for making sure that risk assessments are completed, logged and effectively monitored.  Reviews are conducted when there is any change in equipment or resources, any change to the setting’s premises, or when the particular needs of a child or other visitor necessitates this.   The Manager is further responsible for conducting any other necessary reviews or making changes to the setting’s policies or procedures in the light of any potential risks that they or other members of staff discover.   A visual inspection of the entire premises both indoor and outdoor will be carried out daily.  This will ordinarily be carried out by a designated member of staff on arrival at the setting and will be completed before the arrival of any children.

2. During the session staff must be vigilant and continuously aware of any potential risks to Health and Safety arising from.
a) The setting’s environment both indoors and outdoors.

b) All surfaces both indoors and outdoors.

c) All equipment used by children or staff.

3. On discovering a hazard, staff will take all steps necessary to making themselves and any other persons potentially safe. They will then notify the Manager and ensure that a record is made in writing.  Either a new risk assessment will be made or the current risk assessment modified to minimise the hazard until steps are taken to rectify the hazard.

4. Risk Assessments are carried out on all aspects of the setting inside and out and recorded in writing.  Risk Assessments are also carried out for all trips/visits and on all persons who come into contact with the children (via DBS).  Vehicles used to transport the children are also risk assessed. 
5. Recording Accidents, Incidents and Dangerous Occurrences   
All accidents, incidents and dangerous occurrences will be recorded in either the child’s individual Incident Record Sheet and/or the Accident Record sheets on the same day as the incident took place.  The Manager is responsible for reporting any such incidents to Riddor (The Reporting of Injuries, Diseases and Dangerous Occurences Regulations) within 7 days of said incident The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (legislation.gov.uk).  A written Risk Assessment will be completed if the Manager feels this is necessary.  A verbal risk assessment will be communicated to all staff (and a record of this will be written in the Staff Communication Book).   Staff will be mindful and monitor any risk in the event that a full written risk assessment is required.

Records must contain: 
a) The time, date and nature of the incident, accident or dangerous occurrence.
b) Details of the people involved.

c)   The type, nature and location of any injury sustained.

d) Any action taken and by whom.
e) If a child has sustained a bumped head and does not require medical treatment they will be closely monitored, a member of staff will contact the parent via text message informing them of the incident.  A bumped head note containing advice on what to look out for will be given to the parent/carer when the child is collected.  
f) The signature, name and job title (all written clearly) of the member of staff who dealt with the event (if at all possible), any witness, and a counter signature by the parents/carers of the child or children involved.
6. Incidents - Staff should inform the parents/carers of the child or children concerned at the end of the session in which the incident, accident or dangerous occurrence took place.  Where this is not possible, the information will be passed on at the earliest possible opportunity.  The signature of the member of staff who dealt with the event, any witness, and if deemed necessary, a counter signature by the parents/carers of the child or children involved will be recorded.
7. Outings/trips – A risk assessment will be carried out on each individual outing/trip.  Please refer to Risk Assessment file.
8. Broken Bones/Injuries – A risk assessment will be carried out on any child/young person and adult who has any broken bones or injuries.  If it is deemed unsafe for that child/young person/adult to attend the setting, then the Manager/Deputy will explain the situation to the parents/carers.
9. Manual Handling

Preventing injuries
As with other health and safety issues, the most effective methods of prevention are to eliminate the hazard and to remove the need to carry out hazardous manual handling. Where manual handing tasks cannot be avoided, they must be assessed.  This will involve examining the tasks and deciding what the risks associated with them are and how these can be removed or reduced by adding controlled measures.

As part of a manual handing assessment the following should be considered: -
a) The tasks to be carried out.

b) The load to be moved.

c) The environment in which handling takes place.

d) The capability of the individual in the manual handling.

A number of factors increase the risks of manual handling injuries, and these should be considered and controlled.  The following paragraphs offer a number of suggestions.
10. The Environment
a) Ensure that the surrounding areas are safe.  Flooring should be even, not slippery, lighting should be adequate, and the temperature and humidity should be suitable.

b) Remove obstructions and ensure that the correct equipment is available.
11. The Individual
a) Please ensure that you have read and fully understood the Manual Handling information which is contained in the Employee Handbook.

b) Never attempt manual handling unless you have the correct techniques and understand how to use them.

c) Ensure that you are capable of undertaking the tasks.  People with health problems and pregnant women may be particularly at risk of injury.

This policy was adopted at the meeting of the Nursery/Oosc held on 14 March 2025
Signed on behalf of the Nursery/Oosc ……………………………………………………………………………….
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